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A career in marketing and distribution. 
Warren G. Meyer and Harold O. Toupin. 
26:9-11 May 72 

Developing projects by teamwork. Alfred 
V. Sloan, Jr. 26:25-27 Apr 72 

Focus on marketing and_ distribution 
feditorial). Karen R. Gillespie. 26:17 
Apr 72 

Individualized instruction in distributive 
education. Edward T. Ferguson, Jr. 
26:59-60 Oct 71 

A new approach to teaching salesmanship. 
Beverly Spickelmier. 26:47-48 Dec 71 

Programmed learning for distributive edu- 
cation. Thomas Hephner. 26:43-44 Jan 
72 

The project method in action. Kenneth L. 
Rowe. 26:21-22 Apr 72 

The’ project method: questions and 
answers. Kay B. Brown. 26:23-25 Apr 
72 

A project on trayel service marketing. 
Robert E. Guglielmone, Sylvia. S. 
Maicow, and Sheril Floyd. 
26:27-29 Apr 72 

Quality supervision for DE student teach- 
ers. Thomas R. White and Richard L. 
Lynch. 26:40-42 Dec 71 


Supplement DE instruction with television 
video tape. John W. Brophy. 26:49-51 
Nov 71 

Trends toward combined OE/DE instruc- 
tion. Lorraine T. Furtado and Peter G. 
Haines. 26:28-30 May 72 

Use of the project method in Puerto Rico. 
Clara Jiminez. 26:18-20 Apr 72 

Youth clubs and teacher education. Clay 
V. Sink. 26:71-72 Mar 72 


MARLAND, Sidney P., Jr. 
Educating for the real world. 26:3-5 Nov 
71 


MARLOW, Claudia C. and Richard S. 
Marlow 

Career study: a key to the future. 
26:58-60 Mar 72 


MARLOW, Richard S. and Claudia C. 
Marlow 

Career study: a key to the future. 
26:58-60 Mar 72 


McCAULEY, Rosemarie and Louis C. 
Nanassy 

A career in the clerical occupations. 
26:9-12 Apr 72 


McMURTRY, David C. 
The modern office concept molds pro- 
gram. 26:14-16 Feb 72 


MELLINGER, Morris 
Updating the high-frequency vocabulary 
of business office communications. 
26:8-10 Oct 71 


MELROSE, John and Bill Mitchell 
Suggestions for preparing business teach- 
ers. 26:32-33 May 72 


MEYER, Warren G. and Harold O. Toupin 
A career in marketing and distribution. 
26:9-11 May 72 


MILES, Benton 
The accountability concept in curriculum 
construction. 26:48-49 May 72 


MISSLING, Lorraine 
Transition to transcription made easy. 
26:33-35 Jan 72 
Typewriting achievement in four selected 
plans. 26:70-71 Mar 72 


MITCHELL, Bill and John Melrose 
Suggestions for preparing business teach- 
ers. 26:32-33 May 72 


MOLES, Louis and Dean Clayton 
Evaluation in individualized instruction. 
26:20-23 Dec 71 


MOORE, Rex M. 
Administering youth groups from the state 
level. 26:35-36 May 72 


MOROZ, Eileen O. 

Needed curricular changes in under- 
graduate business teacher education. 
26:28-32 Dec 71 


MUSSELMAN, Vernon A. 
Trends teaching basic business. 
26:22-24 May 72 


NAGLE, Kathy 
Behavioral objectives in distributive edu- 
cation. 26:42-43 Feb 72 


NANASSY, Louis C. and Rosemarie 
McCauley 

A career in the clerical occupations. 
26:9-12 Apr 72 


NATIONAL Association for Business Teach- 
er Education 
Business teacher education—some current 
problems (intrgduction). F. W. House. 
26:25 Dec 71 
1971 NBEA award of merit winners. 
26:25-36 Nov 71 


NATIONAL Business Education Association 
Anniversary greetings. 26:3-15 Mar 72 
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FBLA-PBL leadership activities command 
NBEA support. 26:37-44 Nov 71 

1971 NBEA award of merit winners. 
26:25-36 Nov 71 

NBEA commends youth achievement. 
26:25 Nov 71 

NBEA convention report—1972. 26:31-36 
Apr 72 

The role of the teacher in society. William 
Glasser. 26:37-43 Apr 72 


NELSON, Robert E. and Ruth 8. 

Woolschlager 

Student opinions concerning basic busi- 
ness instruction. 26:47-48 May 72 


O’CONNELL, Mary Margaret 
Secondary level programmed shorthand. 
26:16-17 Oct 71 


OLSON, Milton C. 
Basic principles in equipment selection. 
26:14-15 Jan 72 


PATTON, William E., John J. Hunt, and 
Lyle L. Berg 
Preplanning for individualized instruction. 
26:14-15 Dec 71 


PERKINS, W. E. 
Programmed materials teach punctuation. 
26:22-23 Oct 71 


PERRY, Devern 
Programmed shorthand for college stu- 
dents. 26:20-21 Oct 71 


PETERSON, Marla 
Occupacs: simulated career development 
experiences for elementary school chil- 
dren. 26:6-7 Feb 72 


POLAND, Robert 
Typewriting instruction in a simulated 
office ciass. 26:35-38 Jan 72 


POSTSECONDARY education 

Community college programmed short- 
hand. Lyn Clark. 26:18-19 Oct 71 

Programmed shorthand for college stu- 
dents. Devern Perry. 26:20-21 Oct 71 

Secondary and postsecondary computer- 
oriented programs. Lorin G. Vogeding, 
Sr. 26:52-54 Apr 72 


POWELL, Noel G. and Donald J. Tate 
A flexible course for varied objectives. 
26:46-47 May 72 
PRICKETT, Gary L. 
A career in bookkeeping and accounting. 
26:12-16 May 72 


—and F. Eugene Butts 
Teacher-made programs to individualize 
instruction. 26:40-43 Jan 72 


PULLIS, Joe M. 
Considerations in teaching transcription. 
26:47-48 Apr 72 


—and Donald Edwards 
The accounting curriculum in business 
education. 26:62-63 Oct 71 


RAHE, Harves 


Trends in teaching shorthand/transcription. 


26:18-20 May 72 
RAINEY, Bill G. 


Time to champion economic geography. 


26:51-52 Apr 72 


REIGEL, Charles E. 
Realistic production typewriting. 26:60-62 
Oct 71 
RESEARCH 
Action research for the beginning teacher. 
Richard Aukerman. 26:67-68 Oct 71 
Research studies in business education 
completed in 1971. O. J. Byrnside, Jr. 
26:77-88 Mar 72 
Summaries of 1970 research studies in 
business education. 26:27-57 Oct 71 
Updating the high-frequency vocabulary 
of business office communications. 
Morris Mellinger. 26:8-10 Oct 71 
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Writing a research report. Mildred 
Hillestad. 26:27-39 Feb 72 


RISTAU, Robert A. 
Strategies for effective administration of 
vocational education at the state level. 

26:31-32 May 72 


ROBINSON, Dolores M. and Russell J. 
Hosier 
The effect of test repetition on transcrip- 
tion scores. 26:41-42 Feb 72 


ROSEN, Steve and Beverly Korn 
“| like shorthand but .. .” 26:43-45 
May 72 


ROWE, John L. 
Developing vocational number compo- 
sition skill. 26:42-43 May 72 


ROWE, Kenneth L. 
The project method in action. 26:21-22 
Apr 72 


SAFFER, Trudy 
Some experiences and problems of a first- 
year teacher. 26:49-51 Feb 72 


SAIN, Thomas L., Jr. 
Job interviews in the classroom. 26:51-52 
May 72 


SAWAIA, Josephine 
Focus on the clerical program (editorial). 
26:11 Feb 72 


SCHATZ, Anne 
Innovations in teaching using the slide 
carrousel. 26:10-11 Oct 71 


SCHEEL, Donald R. 
Meeting employer needs in business data 
processing. 26:43-44 Dec 71 


SCHRAG, Adele F. 
Computer terminals in the classroom. 
26:48-49 Feb 72 
A systems approach for curricular revi- 
sions in bookkeeping. 26:45-46 Apr 72 


SCHROEDER, Betty and Janice Danford 
Open entry and open exit as clerical goals. 
26:12-14 Feb 72 


SECRETARIAL/stenographic 

A career in the secretarial occupations. 
Gordon fF. Culver and Elsie Jevons. 
26:3-6 May 72 

Community college programmed short- 
hand. Lyn Clark. 26:18-19 Oct 71 

Considerations in teaching transcription. 
Joe M. Pullis. 26:47-48 Apr 72 

The effect of test repetition on transcrip- 
tion scores. Dolores M. Robinson and 
Russell J. Hosler. 26:41-42 Feb 72 

Efficient use of time in shorthand classes. 
Leland Skabo. 26:45-46 Nov 71 

Focus on the secretarial program (edito- 
rial). Robert S. Driska. 26:15 Oct 71 

“! like shorthand but . . Steve Rosen 
and Beverly Korn. 26:43-45 May 72 

Implications for programmed shorthand 
instruction. Ron C. DeYoung. 26:69-70 
Mar 72 

Job interviews in the classroom. Thomas 
L. Sain, Jr. 26:51-52 May 72 

Machine transcription needs new evalua- 
tive method. Virginia £. Corgan. 
26:44-46 Dec 71 

Medical secretarial program serves dual 
function. Lois R. Tutherly. 26:7-8 Dec 
71 

Penmanship drills—more or less? Marcella 
J. Kocar. 26:42-43 Dec 71 

Programmed materials teach English usage. 
LeRoy Brendel. 26:24-25 Oct 71 

Programmed materials teach punctuation. 
W. E. Perkins. 26:22-23 Oct 71 

Programmed shorthand for college stu- 
dents. Devern Perry. 26:20-21 Oct 71 , 

Secondary level programmed shorthand. 
Mary Margaret O’Connell. 26:16-17 Oct 
71 


Transition to transcription made easy. 
Lorraine Missling. 26:33-35 Jan 72 

Trends in teaching shorthand/transcription. 
Harves Rahe. 26:18-20 May 72 


SELDEN, William 
Equipment for business classrooms and 
labs. 26:16-31 Jan 72 
Importance of cooperation between state 
supervisors and _ teacher educators. 
26:35-37 Dec 71 


SHERSTER, Joyce 
Happiness is . . . individualized instruc- 
tion. 26:16 Nov 71 


SHILT, Bernard and Parker Liles 
Focus on trends and issues in business 
education (editorial). 26:17 May 72 


SHOLTS, Jean 
Supervision of students in cooperative 
programs. 26:36-37 May 72 


SIMON, Joseph, Larry Fiber, and Leonard 
Kruk 
The role of the department chairman at 
different levels of business education. 
26:37-40 May 7z 


SINK, Clay V. 
Youth clubs and teacher education. 
26:71-72 Mar 72 


SKABO, Leland 
Efficient use of time in shorthand classes. 
26:45-46 Nov 71 


SLOAN, Alfred V., Jr. 
Developing projects by teamwork. 
26:25-27 Apr 72 


SLOAN, Mary Ann 
Block schedule meets a need at a small 
high school. 26:74-75 Mar 72 


SPICKELMIER, Beverly 
A new approach to teaching salesmanship. 
26:47-48 Dec 71 


STAPLES, John D. 
The importance of student-teacher inter- 
face. 26:12-14 Dec 71 


STEAGALL, Paul H., Jr. 
Make bulletin boards a teaching-learning 
experience. 26:5 Feb 72 


STUDENT activities 

Administering youth groups from the state 
level. Rex M. Moore. 26:35-36 May 72 

FBLA-PBL leadership activities command 
NBEA support. 26:37-44 Nov 71 

1971 NBEA award of merit winners. 
26:25-36 Nov 71 

NBEA commends youth achievement. 
26:25 Nov 71 

Youth clubs and teacher education. Clay 
V. Sink. 26:71-72 Mar 72 


TATE, Donald J. and Noel G. Powell 
A flexible course for varied objectives. 
26:46-47 May 72 


TEACHER education 

Business teacher education—some current 
problems (introduction). F. W. House. 
26:25 Dec 71 

Consumer education needed in business 
teacher programs. Larry D. Coleman. 
26:32-35 Dec 71 

How business educators should prepare to 
teach for the emergent office. Annell 
Lacy. 26:3-7 Dec 71 

Importance of cooperation between state 
supervisors and teacher educators. Wil- 
liam Selden. 26:35-37 Dec 71 

Needed curricular changes under- 
graduate business teacher education. 
Eileen O. Moroz. 26:28-32 Dec 71 

Quality supervision for DE student teach- 
ers. Thomas R. White and Richard L. 
Lynch. 26:40-42 Dec 71 

Student teaching for business teachers. 
Wanda Blockhus. 26:26-28 Dec 71 


Suggestions for preparing business teach- 
ers. John Melrose and Bill Mitchell. 
26:32-33 May 72 

This we believe about the multiple roles of 
the business educator. 26:60-61 Apr 72 

This we believe about the preparation and 
certification of business _ teachers. 
26:61-62 Apr 72 

Youth clubs and teacher education. Clay 
V. Sink. 26:71-72 Mar 72 


THOMAS, Hollie and Anna Mahaffey 
Educational priorities: a means of estab- 
lishing accountability. 26:9-10 Jan 72 


TOLER, Wilma M. 
Recruiting business majors. 26:11 Jan 72 


TOUPIN, Harold O. and Warren G. Meyer 
A career in marketing and distribution. 
26:9-11 May 72 


TUTHERLY, Lois R. 
Medical secretarial program serves dual 
function. 26:7-8 Dec 71 


TYPEWRITING 

Apply psychology to productién type- 
writing. Louise H. Wheeler. 26:18-20 
Nov 71 

Beginning typing—or is it? Margaret 
Andrews. 26:39-40 Dec 71 

Correct your. correction’ techniques! 
Helene L. Zimmerman and Robert D. 
Hanson. 26:14-15 Nov 71 

Developing vocational number compo- 
sition skill. John L. Rowe. 26:42-43 May 
72 

Do you violate skill-building principles? 
James Bell. 26:17 Nov 71 

Focus on typewriting (editorial). Richard 
D. Featheringham. 26:11 Nov 71 

Happiness is . . . individualized instruc- 
tion. Joyce Sherster. 26:16 Nov 71 

Individualize your typewriting program. 
Donald K. Zahn and James E. LaBarre. 
26:12-14 Nov 71 

The individualizers in typewriting instruc- 
tion. Robert L. Grubbs and Frederick J. 
Gaskin. 26:44-45 Feb 72 

The proper use of typewriting tests. 
Richard D. Featheringham. 26:49-50 
Apr 72 

Realistic production typewriting. Charles 
E. Reigel. 26:60-62 Oct 71 

Trends in teaching typewriting. Leonard J. 
West. 26:20-22 May 72 

Typewriting achievement in four selected 
plans. Lorraine Missling. 26:70-71 Mar 
72 

Typewriting by electronics. Faborn Etier. 
26:20-24 Nov 71 

Typewriting instruction in a simulated 
office class. Robert Poland. 26:35-38 
Jan 72 


VAN HOOK, Barry L. 
Individual progression in general business. 
26:56-58 Mar 72 


VOCATIONAL education 

Educating for the real world. Sidney P. 
Marland, Jr. 26:3-5 Nov 71 

National Advisory Council on Vocational 
Education: fifth report. 26:6-7 Nov 71 

The office and you . . . careers. Admin- 
istrative Management Society. 26:31-54 
Mar 72 

Strategies for effective administration of 
vocational education at the state level. 
Robert A. Ristau. 26:31-32 May 72 


VOGEDING, Lorin G., Sr. 
Secondary and postsecondary computer- 
oriented programs. 26:52-54 Apr 72 


VOLOUDAKIS, Effie 
Industrial training techniques applicable to 
the classroom. 26:8-9 Feb 72 


WALCZAK, Al 
Earn as you learn—a new approach. 
26:48-49 Apr 72 
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WALL, Lewis E. 
Focus on the bookkeeping and accounting 
program (editorial). 26:11 Dec 71 


WALTERS, George 
Student-centered teaching in basic busi- 
ness. 26:47-48 Feb 72 


WEISEND, Barbara Jean 
Team learning in basic business. 26:44-45 
Jan 72 


WEST, Leonard J. 
Trends in teaching typewriting. 26:20-22 
May 72 


WHEELER, Louise H. 
Apply psychology to production type- 


writing. 26:18-20 Nov 71 


WHITE, Thomas R. and Richard L. Lynch 
Quality supervision for DE student teach- 
ers. 26:40-42 Dec 71 


WILKINSON, Donald and James Zancanella 
A career in management. 26:13-15 Apr 72 


WING, Ronald W. and Hobart H. Conover 
A career in automatic data processing. 
26:3-6 Apr 72 


WOOLSCHLAGER, Ruth B. and Robert E. 
Nelson 
Student opinions concerning basic busi- 
ness instruction. 26:47-48 May 72 
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WYKLE, James H. and O. J. Byrnside, Jr. 
Planning a business career. 26:17-20 Mar 
72 


ZAHN, Donald K. and James E. LaBarre 
Individualize your typewriting program. 
26:12-14 Nov 71 


ZANCANELLA, James and Donald Wilkin- 
son 
A career in management. 26:13-15 Apr 72 


ZIMMERMAN, Helene L. and Robert D. 
Hanson 

Correct your’ correction’ techniques! 
26:14-15 Nov 71 


\ 
. 
} 
| 


